
 12 monthtimeline

WEDDING
PLANN ING
CHECKL IST :



WEDDING PLANNING
timeline + checklist

⬜  ANNOUNCE ENGAGEMENT
⬜  ESTABL ISH  “MUSTS  +  MEHS”  L IST
W I TH  YOUR  F IANCE
⬜  BEG IN  WORK ING ON APPROX IMATE
GUEST  L IST
⬜  CREATE  A  WEDD ING EMA I L  
⬜  DRAFT  A  WEDD ING BUDGET
⬜  RESEARCH VENUES
⬜  CONS IDER  YOUR  DATE
⬜  VENUE  TOURS  +  BOOK ING
⬜  EXPLORE  WEDD ING PACKAGES AS
THEY  CAN SAVE  YOU A  LOT  OF  T IME
AND STRESS
⬜  CREATE  A  P INTEREST  BOARD 
⬜  JO IN  WEDD ING FACEBOOK GROUPS
IN  YOUR  AREA  FOR  QUEST IONS  AND
INSP IRAT ION

12 months out

⬜CREATE  A  SYSTEM FOR  VENDOR
PAYMENT  SCHEDULES  OR  H IRE  A
COORDINATOR TO HANDLE  ALL  THAT
FOR  YOU
⬜  LOOK  UP  UPCOMING WEDD ING
PLANN ING EVENTS  IN  YOUR  AREA
⬜  ENGAGEMENT  PARTY
⬜  DETERMINE  BR IDESMA IDS  +
GROOMSMEN
⬜  DETERMINE  REMA IN ING WEDD ING
PARTY  MEMBERS  (USHERS ,  R ING
BEARERS ,  F LOWER  G IRLS )
⬜  CHOOSE A  THEME +  COLOR PALETTE
⬜  BOOK  PHOTOGRAPHER

11 months out

⬜  DETERMINE  DATE  FOR
ENGAGEMENT  PHOTOS
⬜  BOOK  V IDEOGRAPHER
⬜  CREATE  WEDD ING WEBS I TE
⬜  ATTEND CATER ING TAST ING
⬜  BOOK  CATER ING
⬜  SET  UP  WEDD ING DRESS
APPOINTMENTS
⬜  ORDER  WEDD ING DRESS
⬜  CHOOSE A  WEDD ING HASHTAG
⬜  LOOK  INTO WEDD ING INSURANCE

10 months out

⬜  SEND SAVE  THE  DATES
⬜  RESEARCH HONEYMOON OPT IONS
⬜  RESEARCH WEDD ING DJ  -  I F  NOT
ALREADY INCLUDED IN  YOUR  WEDD ING
PACKAGE
⬜  BUY  WEDD ING R INGS
⬜  CREATE  YOUR  WEDD ING REGISTRY
⬜  DEC IDE  ON BR IDESMA IDS  DRESSES

9 months out

⬜  ORDER  INV I TAT IONS
⬜  RESEARCH +  BOOK  OFF IC IANT
⬜  DEC IDE  ON OTHER  STAT IONERY
I TEMS
⬜  RENTALS  +  DECOR VENDOR
⬜  DETERMINE  DREAM DES IGNS  FOR
WEDD ING DAY FLORALS

8 months out



⬜  DETERMINE  CEREMONY OUTL INE
⬜  DEC IDE  ON BR IDE  AND GROOM F IRST  LOOK  VS .
F IRST  TOUCH OR  PR IVATE  VOWS
⬜  CREATE  GUEST  ACCOMMODAT IONS  +  HOTELS
⬜  BOOK  FLOR IST

7 months out

⬜  DRAFT  WEDD ING DAY T IMEL INE  W I TH  YOUR  PLANNER
⬜  F INAL IZE  HONEYMOON PLANS
⬜  BOOK  MAKEUP  ART IST
⬜  BOOK  HA IRSTYL IST
⬜  SEND OUT  INV I TAT IONS
⬜  H IRE  BARTENDERS
⬜  SET  UP  CAKE  TAST INGS
⬜  ORDER  WEDD ING CAKE
⬜  ADD I T IONAL  DECOR +  ACCESSOR IES
⬜  DRESS  SHOPP ING FOR  MOTHERS

6 months out

⬜  DETERMINE  CEREMONY READERS  +  S INGERS  ( I F
APPL ICABLE
⬜  PURCHASE  UNDERGARMENTS  OR  SHAPEWEAR
⬜  MEET  W I TH  OFF IC IANT
⬜  H IRE  PHOTOBOOTH
⬜  F LOWER  G IRL  ATT IRE
⬜  R ING BEARER  ATT IRE
⬜  WEDD ING PARTY  G IFTS
⬜  DANCE LESSONS
⬜  BR IDE  AND GROOM GIFTS  FOR  EACH OTHER

5 months out

⬜  REHERSAL  D INNER  DETA I LS  ( LOCAT ION  +  GUEST  L IST  +
INV I TAT IONS)
⬜  CEREMONY PROGRAMS OR  OTHER  PR INTED  I TEMS
⬜  WEDD ING DRESS  ALTERAT IONS
⬜  PURCHASE  BR IDAL  ACCESSOR IES
⬜  WEDD ING PARTY  ATT IRE  ALTERAT IONS
⬜  GROOM +  GROOMSMEN TUX/SU I T  F I T T INGS
⬜  DAY-OF  TRANSPORTAT ION
⬜  MEMORY TABLE

4 months out



⬜  MEET  W I TH  DJ  ( F INAL IZE  SONG L IST  +
T IMEL INE )
⬜  GUEST  FAVORS
⬜  SEND-OFF  I TEMS
⬜  BR IDAL  SHOWER  OR  COUPLES  SHOWER
⬜  GUEST  BOOK
⬜  F LOWER  G IRL  OR  R ING BEARER
ACCESSOR IES

3 months out

⬜  MARR IAGE L ICENSE  (MAY NEED TO WA I T
PER  YOUR  COUNTY  ORD INANCE)
⬜  BOOK  BEAUTY  AND SK IN  APPOINTMENTS
⬜  WEDD ING N IGHT  ACCOMODAT IONS
⬜  U IN I TY  CANDLE  OR  OTHER  UN I TY
CEREMONY DETA I LS
⬜  WR I TE  OR  DEC IDE  UPON VOWS
⬜  COLLECT  RSVPS
⬜  VAR IOUS  S IGNAGE
⬜  PR INT  ANY  NECESSARY  PHOTOS
⬜  GETT ING READY ATT IRE
⬜  COCKTA I L  HOUR  FEATURES  OR  PLANS
⬜  F INAL IZE  AN  INCLEMENT  WEATHER  PLAN

2 months out

⬜  CHECK  YOUR  REGISTRY
⬜  BACHELOR  +  BACHELORETTE  PART IES
⬜  F INAL IZE  RSVPS  AND GUEST  L IST
⬜  CREATE  YOUR  RECEPT ION  SEAT ING PLAN
⬜  F INAL  DRESS  F I T T ING
⬜  HA IR  AND MAKEUP  TR IAL
⬜  BR IDAL  PORTRA I TS
⬜  VENUE  WALKTHROUGH
⬜  ASS IGN  TOASTS  AND SPEECHES
⬜  ENCOURAGE GROOM TO GET  A  HA IRCUT

1 month out



WEDDING PLANNING
timeline + checklist

⬜  GATHER  T I PS  FOR  VENDORS
⬜  CONF IRM DETA I LS  W I TH  AL L
VENDORS
⬜  PACK  FOR  HONEYMOON
⬜  PACK  A  SEPARATE  WEDD ING
N IGHT  BAG
⬜  MAN ICURE  +  PED ICURE
APPOINTMENT
⬜  ANY  LAST  M INUTE  BEAUTY
APPOINTMENTS  (HA IR ,  FAC IALS ,  TANS)
⬜  WR I TE  LETTERS  TO EXCHANGE ON
WEDD ING DAY ( TRUST  US ,  THESE  ARE
ALWAYS SO SWEET  AND
SENT IMENTAL )
⬜  PRACT ICE  READ ING YOUR  VOWS
OUT  LOUD
⬜  PREP  +  DEL IVER  WELCOME BAGS
AT  HOTELS  FOR  OUT  OF  TOWN
GUESTS
⬜  PREPARE  AND WRAP  G IFTS  FOR
PARENTS/WEDD ING PARTY  
⬜  WEDD ING DAY EMERGENCY K I T
⬜  DES IGNATE  SOMEONE TO BE  IN
CHARGE OF  G IFTS  AFTER  THE
WEDD ING
⬜  SEND T IMEL INE  TO WEDD ING
PARTY
⬜  PUT  SOMEONE IN  CHARGE OF
WEDD ING DAY LUNCH PLANS

1 week out
⬜  REHERSAL  D INNER
⬜  LOAD THE  CAR(S )
⬜  GET  SOME BEAUTY  REST !

the night before

⬜  SAY  I  DO
⬜  DANCE THE  N IGHT  AWAY
⬜  ENJOY EVERY  SECOND

wedding day

⬜  SEND MARR IAGE L ICENSE  TO THE
COUNTY
⬜  RETURN  ALL  RENTALS
⬜  CHANGE NAME
⬜  REV IEW VENDORS ONL INE
⬜  SEND THANK  YOU CARDS
⬜  WEDD ING DRESS  AND VE I L
PRESERVAT ION

after the weddiug



Happy Wedding
Planning!

FIND MORE FREE PLANNING TOOLS FROM THE WEDDING AND
EVENT EXPERTS AT WWW.SPRINGSVENUE.COM/TOOLS 

Also, follow us on social media at @springsvenue

Happy Planning!

xo xo, The Springs


